Mrs. Williams’

Classroom Procedures

Procedures are a part of life. The reason we have procedures in life is so that people can function in society and know the acceptable and efficient ways other people do things. In the Middle School we have our own procedures that you will be responsible for learning and then following this year.
_ Entering the classroom
When you come into the classroom there will often be something written on the board. This will typically be what you are supposed to be doing by the time the bell rings (Example: vocabulary, fill out the agenda book, get ready for quiz, etc). This will also be the time when you sharpen pencils and double check to make sure you have ALL your needed supplies.

_ Make-up work
When you come back to school after being absent you need to ask Mrs. Williams what you missed while you were gone. It is YOUR responsibility to do this, complete the work, and turn it in on time.

_ Tools
A three-hole punch is available for your use on the table next to the pencil sharpener. You do not need permission to use this tool. However, make sure you use them at the appropriate time. 

_ Sharpening pencils
Please try to sharpen pencils first thing upon entering the classroom. You may sharpen pencils throughout class at times when we are not in the middle of a lesson. If I am up front or around the room teaching – we are in the middle of a lesson and that is NOT a good time to sharpen your pencils.

_ Turning in homework
ALL homework will be due when class begins. Incomplete work will usually be accepted (meaning turn in what you have done). Some credit is better than no credit!  Incomplete homework will result in losing a RRE point.

_ Grading/Correcting papers
We will do MOST of the grading in class. You MUST grade with a pen – NOT a pencil. Students will grade their own papers and are required to make corrections. In doing this, students’ show they are participating in class and learning from any mistakes made.

_ Extra pencils/pens
Mrs. Williams does not have extra pencils/pens for students to have. The extras can be found in the container on her desk. You do not need permission to use these items. However, if you wish to borrow a pencil of  hers, you will need to give her your shoe in its place. When you replace her pencil you can have your shoe back.

_ Restroom usage
Unless it is an emergency you will not be allowed to use the restroom during class time. The restroom is to be used first thing in the morning, in between classes, during P.E., and before and after lunch.

_ Locker trips
You are not allowed trips to your locker without permission from Mrs. Williams. You will not always be permitted to go to your locker. Be RESPONSIBLE and come to class PREPARED! Remember: once the bell rings, you are not allowed to leave the classroom without permission

_ Dismissal
Bells do not dismiss you – Mrs. Williams dismisses you! Mrs. Williams will tell you when it is time to pack up and leave.
